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The Job Profile indicates that the job is likely to involve administration, coaching/mentoring, negotiating,

advising and generally servicing people or things. The role is calling for a person who displays patience, a

friendly approach and enjoys working in structured situations, where hard work and consistent

performance are important. Communication and the ability to persuade others in a thorough and factual

manner are integral to this function. The incumbent should have the persistence to see a job through to

conclusion and work within specific guidelines whilst adhering to rules and procedures. The person

fulfilling this role should be routine-orientated, methodical, thorough, compliant, cautious, sensitive,

diplomatic, self-disciplined, amiable and accommodating. The function is also calling for a person who is

non-aggressive by nature and prefers an environment which is free of trouble and confrontation.

GOODNESS OF FIT - FIT 1

This Person's behavioural characteristics are assessed as being ideal for the role as determined by the

Job Profile.

Providing his experience, knowledge and education levels are satisfactory for the work to be undertaken;

the likelihood of success in the job is high. However, even with this apparently high level of match, a

suitable interview process should still be followed.
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GOODNESS OF FIT - FIT 2

This Person’s general characteristics indicate a fully acceptable fit for the job.

It is, however, very important that the interviewer debate and consider any minor differences identified

within the Job Comparison section of this report.

It is equally important to ensure that his level of education, knowledge and experience match the

requirement of the role. Provided they do so the likelihood of success in the job is high.

Mr Tom Smith
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